	  



	Computer Lab Trouble Sheet

Please deliver to Computer Services Mail Box

	
	      Checked connections and reset computer  ___YES ___NO
      Reset printer and clear the print queue       ___YES ___NO 

	
	Identify the Problem Computer.  Mark an “X” in the appropriate box.

                               Put Post-it or Sign on Problem Computer.

                                              Back of Room                                                                 
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Left                                                                                                      Right

Side                                       Front of Room                                       Side 

	Check the item(s) affected:

Processor

Monitor

Printer

Mouse

Keyboard

Software

Network Acct

Instructor   _________________

Date/Time _________________

Room #     __________


	

	Brief Description of Problem:
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